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OCHOBHI TEPMIHU TA BUBHAYEHHS

VY umpomy THMYacoBOMy MOPSIKY OCHOBHI TepMiHH Ta BHU3HAUCHHS HE
3aCTOCOBAHO.
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HEPEJIK CKOPOYEHb TA YMOBHHUX IO3HAYEHbDb

Y mpomy TumuyacoBoMy IOpSIKY YMOBHI IIO3HAueHHS Ta CKOPOYCHHS
HaBEJICHO B TEKCTI.
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1. PEKBI3UTH OITEPATUBHUX (FOMOBUX) IOKYMEHTIB

1.1 Ckaap pekBi3uTiB

PexBisut € O0O0OB’A3KOBUMM JaHUMH (BLZOMOCTAMH) Ul O(OpPMIICHHS
omepatuBHUX (0OWOBHX) (Iami — omepaTHBHHUX) JTOKYMEHTIB. Bu3HaUeHI peKBi3WUTH,
X mpaBWJIbHE HANMCAHHS, B3a€MHE PO3MIIICHHS HANAIOTh TOKYMEHTOBI FOPHIMYIHOI
CHJIH.

[Mix uyac odopmieHHS OnepaTMBHUX IOKYMEHTIB BHKOPHCTOBYIOTh TaKi
PEKBI3UTH:

01 — manuit [epxaBuuii ['epd Ykpainu;

02 — rpu¢ oOMexxeHHs TOCTYITy A0 IOKYMEHTAa;

03 — HOMep NMPUMIPHHKA;

04 — Hna3Ba opraHy BIMICHBKOBOTO YIPaBIIHHS, SKMM IIOCTAaBICHO 3aBIaHHS
10/10 PO3pOOJICHHS JOKYMEHTA;

05 — rpu¢ 3aTBepKECHHS JIOKYMCHTA,

06 — 3aroJI0BOK JOKYMEHTA,;

07 — BimMmiTKa Tpo cHeLiaIbHUN KO/,

08 — Ha3Ba oprany BiliCHKOBOTO YIIPaBJIiHHS (CTPYKTYPHOTO IMiAPO3IiIY), IKUI
pO3pOOHB JOKYMEHT;

09 — micre Ta pik po3poOJICHHS JOKYMEHTA;

10 — obnixoBuit HOMED;

11 — monmaTku 10 MOKyMEHTa,

12 — macmiTa0;

13 — noka3HUK 00CATY JOKyMEHTa;

14 — BilicpKOBe 3BaHHS, iM’S Ta TIPiI3BUILE BUKOHABIIS JOKYMEHTA 1 KpecIsipa,

15 — zarampHA KiTBKICTH PO3POOJECHHX NPUMIPHUKIB Ta JaTa 3aBEpIUCHHS
PO3pOOJICHHS TOKYMEHTA;

16 — HOMeHKIIaTypa KapTH;

17 — onepaTriBHA 0OCTaHOBKA;

18 — yMOBHI O3HAYEHHS;

19 — mianuc nokymMeHTa,

20 — para mignucy;

21 — xareropist TepMiHOBOCTI;

22 — ajpecar;

23 — 3aroJioBOK JI0 TEKCTY JOKYMEHTa,;

24 — TEeKCT NOKYMEHTa,

25 — micre I IeYaTKH,

26 — po3paxyHOK PO3CHIIKH;



27 — 03HaOMJICHHS 3 JIOKYMEHTOM,;

28 — BUTOTOBJICHHS JIOKYMCHTA;

29 — naHi Ipo BiNPABICHHS,

30 — BizmMmiTKa TIPO BIAMPAIIOBAHHS TOKYMEHTA.

1.2 Bumorm 0 3MicTy pekBi3MTiB, 1iX po3TallyBaHHfi Ta
XapaKTEePUCTHKA

1.2.1 Manwii JepxxaBuuii 'epd Ykpainu po3MiltyeTbesi y LEHTPI BEPXHBOTO
moJist apkyiua. Po3mipu pekBisuty: Brcota — 17 MM, mmpuHa — 12 MM.

122 Tpud obmexeHHA HOCTYIy A0 AOKyMeHTa (mami — rpud oOMexeHHS
JIOCTYITy) — PEKBI3UT MaTepiallbHOro HOCisl iH(opMalii (HIOKyMeHTa), 0 3acBiIYye
CTYMiHb OOMEXEHHsI OCTYIy 70 Takoi iHpopMarlii.

3MiCT OmepaTHBHHMX JOKYMEHTIB MICTHTh HepeBaXHO iH(opmario 3
00MEXEHUM JIOCTYIIOM (CEKPETHY a00 CITy:KOOBY).

Crnyx060Ba iHpopMarlist — iHpopMallis, sKa BiINOBIIa€e TepeIikaM BiTOMOCTEH,
110 CTAaHOBUTH CIIYK00BY iH(hOpMallit0 Ta MaTepialIbHUM HOCISIM SIKOi ITPUCBOIOETHCS
rpud odbMmexxeHHs noctyny /st ciyk00BOro KOpUCTYBaHHS .

Jlo cekperHoi iH(opMarlii HalneXuTh iHPOPMAILis, sIKa MICTUTh BiJJOMOCTI, 110
CTaHOBJIATH JICP>KaBHY TAEMHHUIIIO.

3aneXxHO Bifl CTYNEHs CEKPeTHOCTI iH(opMalii, ska MICTUTbCSA y JOKYMEHTI,
HamaeTbesl Tpud cekpetHOcTi “OcobmmBoi BakmBocTi”, “LlinkoM TaemHO” abo
“TaemHO”.

3acekpeduyBaHHS MarepiallbHUX HOCIiB iH(OpMAIi 31iHCHIOETBCS HIIIXOM
HaJaHHA 1M Ha MijcTaBi 3BOJy BiIOMOCTEH, IO CTaHOBIATH JepKaBHY TAEMHHIIIO,
rpuda CEeKpEeTHOCTI MOCAOBOK 0CO00, fKa TOTYE, CTBOPIOE, MIANUCYE YU
3aTBEP/DKYE TaKUi MaTepianbHuil Hocill iHdopmanii (JoKyMeHT).

I'pud oOMeN)EeHHS MOCTYIy PO3MILIYEThCS Yy NPABOMY BEPXHBOMY KYTi
JOKyMeHTa. Ha THTYnpHOMY apKyIlli TEKCTOBOTO OIEPAaTHBHOTO AOKYMEHTA, Y TOMY
YuCIi Ha JIOAATKaxX, BEpXHil kpail Hamucy rpuda oOMEXKeHHS JOCTYyIly MOBUHEH
30irarucs 3 BepxHiM Kpaem Maioro [lep:xaBHoro ['epba Ykpainu.

PexBi3uT mumersesi (IPYKYeEThCs) B ONUH PSIOK 3 BHKOPHCTAHHSAM MIPUPTY
po3mipom 12 ApyKapchKUX ITyHKTIB.

OnepaTtuBHI JOKyMEHTH, poO3poOieHi y Xoni oneparuBHOi (6oiioBoi)
MiZATOTOBKH, MMOBUHHI MaTh 1Mo3HauKy “Tlo HaBUaHHIO”, 3a KOO iX BIAPI3HSIOTH BiJ
JIOKYMEHTIB TOTOYHOTO JIJIOBOACTBA. I[lo3Hauka MpPOCTABISAEThCA TMiA Tpudom
O0OMEXEHHS IOCTYILY, HANPUKIAo:

TaemHO
IIo HaBuanHIO
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1.2.3 Homep mnpumipHuka — 3amuc O0OJIIKOBOI HyMeparii IOKyMeHTa.
PeKBi3UT OpPYKyeTbCS y IIPAaBOMY BEPXHBOMY KyTi MJOKyMeHTa mix rpupom
OOMEeXeHHS JOCTYIy 10 JOKyMeHTa. JliBuil Kkpail Hamucy HoMepa NpHMIpHUKA
MMOBHUHEH 30iraTWcs 3 JIBMM KpaeM TIOTEPENHbOTO pekBi3uTy (peksisuty 02).
PexBi3uT cknamaetscst i3 ckopoueHoro cioBa “TlpumipHuUK”, 3HaKa HoMmepa Ta
HIDKHBOI PUCKH, Hanpuxnaol: “Tlpum. Ne 7. PexBi3uT mumeTbcs (IPyKyeTbes) B
OJINH PANOK 3 BHKOPHCTaHHAM MPH(TY po3MipoM 12 1pykapchKHX ITyHKTIB.

B enexTpoHHOMY HOKYMEHTI HOMEp MpPUMIPHUKA HE 3alOBHIOETHCS, BiH
IPOCTABIIETCS MICII APYKY €IEKTPOHHOIO TOKYMEHTA.

1.2.4 Ha3ga oprany BiliCbKOBOTO YMpaBIIiHHS, SIKHM TIOCTABJICHO 3aBIaHHS 3
pPO3pOONICHHsT JOKyMeHTa (Jaji — Ha3Ba OpraHy BiliCBKOBOTO YNpPaBJiHHSA),
3a3HAYA€THCS IOBHA. PEKBI3UT PO3MIIIY€ThCS MO LEHTPY TEKCTOBOI YACTUHM IIif
MEpUINM PEKBI3UTOM Ha BijicTaHi 15 - 20 MM Big Heoro. Ha3ea oprany BiliChKOBOTO
YOpaBliHHA TNHUIIEThCS (IPYKY€TbCs) BEIMKUMH JliTepaMH 0e3 CKOpPOYEHb.
Hanpuxnao, “MIHICTEPCTBO OBOPOHM VKPAIHW”, “T'EHEPAJIBHUIA
IITAB 3BPOMHUX CHJI YKPATHU”, “KOMAHJIYBAHHS BIVCHKOBO-
MOPCBKHX CHJI 3BPOMHUX CUJT YKPATHU”.

1.25 Tpud 3arBepmkeHHS HOKYyMEHTa — IIOCHIAHHS Ha HOPMAaTHBHO-
MIPaBOBUH aKT, SIKUM JOKYMEHTY HaJaHO IOPUANYHOI CHIIM. PEeKBI3UT OpYyKyeThCS Ha
TUTYJIIBHOMY apKymii 3amuciy (miaHy) onepanii (OoWoBuX fiif) y mpaBomy
BEPXHbOMY KYTi Ha BiacTaHi 12 MM BiJ Ha3BH OpraHy BiHCHKOBOT'O YIpaBIIiHHA.
BigomocTi miomo 3aTBep/pKeHHs JOKyMeHTa MicTsTh: cioBa “3ATBEPJXKEHO”,
“HAKA3”; Ha3By nocaay Ciy:k00BOT 0COOH, KOO BHIAHO HaKa3; JaTy, MiCsllb, PiK
BUJIaHHS HaKa3y Ta HOro HOMep, HaNPUuKIAo:

3ATBEP/IJ)KEHO
Haka3 xomangyBava BilichbK
OIIepaTHBHOTO KOMaHTyBaHHS “3axim’”
Ne
3a3Buyail, pPEKBI3UT TIOBMHEH MAaTH TPU-YOTHPH DAIOKH TEKCTY 3
BUKOPDHUCTaHHAM  MIpUPTy po3mipom 12 nmpykapcbkux  myHKTiB.  CioBo
“3ATBEP/DKEHO” numiersest (ApyKy€eThes) BETUKUMH JIITEPaMH.

1.2.6 3aronoBok JOKyMeHTa BimoOpaxae ioro crtuciuii 3micT. PekBi3uT
JOPYKYETHCSI MOCEPEIMHI TEKCTOBOI YAacTHHHM Il HA3BOIO OpraHy BiliCEKOBOTO
ympasniHHsA Ha BinctaHi 80-85 MM Big Hei. 3arosoBok AOKyMEHTa NOBUHEH MAaTH
JBa-4OTHPHU psJKa TEKCTy Ta BiANoBimaTh Ha nutaHHa “mo?” CrioBo (cioBa)
HEPIIOTO PSAAKA TEKCTY APYKYIOThCS BEIUKUMU JITEpaMu, HAnPUKIao:



3AMUCEJI
000pOHHOT oreparllii onepaTHBHOrO yrpyrnoBaHHs BIHChK “3axiny’

CroBa y 3arojioBKy JOKyMEHTa CKOPOYyBaTH He J03BoJsieThesl. Kparka B KiHLi
3aroJ0BKa HE CTABUTHCH.

1.2.7 CrenianbHuil ko — ¢popmManizoBaHuil 3anuc i igeHTH}IKaLil aHiB
omepariii (0ooBHX [iif), SKUH PO3pPOOISIEThCS M Yac 3aBYACHOTO IUIaHYBaHHS
omepanii (OoHoBUX miif). PekBi3UT &pykyeTbcss Ha TUTYJIBHOMY apKymi Hif
3aroJIOBKOM JIOKYMEHTa Ha BifcTaHi 12 MM Bix Hporo. BigMiTka crieniansHOro Komy
odopmisieTbes 'y Gopmi Tabnmii, sika Mae ogHy Trpady (CTOBIYUK) Ta TPU PSIKU.
PexBi3uT BKIIIOUAE: CKOpOUYCHY Ha3By (abpeBiaTypy); HOMEp IUIaHy; JaTy OCTaHHBOTO
yTOo4YHeHHS IUIaHy. KokHa i3 CKIafmoBHX YaCTUH JPYKYETHCS (IHMIIETHCS) B OOMH
PAIIOK, HANPUKAAO:

[MnOOOYB
XX.X.XX

20 poky.

CkopoueHa Ha3Ba (abpeBiaTypa) IUIaHy CKJIQJAETHCS 3 BEJMKHX 1 MaJuX JITEp
Ta 3a3HAYAETHCS Y BEPXHBOMY DPSIIKY BIAMITKH CHELiaIbHOTO Koay. J(o3BonsieThes
BUKOPUCTOBYBaTH A CKOPOYEHO! HA3BM IUIAHYy A0 JIEB’SITU JITEP, HANPUKIAO:
“TIInOO0YB” — nnst [Tnany OO OVYB.

Howmep mutany — nudpoBa BenudmHa, SKa CKIATAETHCS 3 TPHOX MU(PPOBUX TPYIT
(XX.X.XX). Homep muaHy BKa3dye Ha OpraH BIfiCbKOBOTO YIPaBIiHHS, SKHM
pPO3pO0OIEHO IUIaH, CUTYalil0 3acTOCYBaHHSA Ta (YHKUIOHAJIbHE IPU3HAYCHHS
nokyMmeHTa. L{udpoBi rpymnu Mixk o000 pO3IIISAIOTCS KPAITKOIO.

Jlata OCTaHHBOTO YTOYHEHHS Mae (OpMy MiATOTOBICHOTO MicIs AT
3a3HauYeHHS JaTH, MicAIsI Ta pOKy. JlaTa 3aIHCY€ThCS OMIBIEM.

1.2.8 Hasga opraHy BIHCBKOBOI'O yNpaBiiHHSA (CTPYKTYPHOTO MiApO3.IiNy),
SKHA PO3POOMB JOKYMCHT, 3a3HA4a€ThCsl [OBHA. BHKOPHUCTOBYBAaTH Yy HasBi
CKOPOYEHHS He M03BOJIIEThCA, Hanpuknad: “T'onoBHE omepaTHBHE YyNpaBliHHA .
PexBi3UT pO3MINIY€ETHCS Y HIDKHIM 4acTHHI TUTYIBHOrO (0OJIIKOBOrO) apKymia Mo
LIEHTPY TEKCTOBOI YaCTUHH.

1.2.9 Micue Ta pik po3poOJIeHHS JOKYMEHTa — IIe Ha3Ba HACEICHOTO MYyHKTY
Ta YUCIIO POKY. PEKBI3UT PO3MIIIYETHCS MO LEHTPY TEKCTOBOI YACTHHH ITiji HA3BOIO
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opraHy BiHCBHKOBOTO YIIPaBJIiHHA (CTPYKTYPHOTO MiAPO3AiNy), SKAM PO3pOOIEHO
JMOKyMeHT. Micue Ta pik po3poOiieHHs JoKyMeHTa (apaOcbkuMu 1dpaMu)
MUIIETbCs (IPYKYEThCS) B OAUH PSAOK. MixK CIOBOM Ha3BM HACENIEHOTO IYHKTY Ta
YHCIIOM POKY CTaBUThCS THPE, Hanpukiad: Kuis — 2020.

1.2.10 HdopaTku 10 ZOKYMEHTa — 3aIKC i3 3a3HAYCHHSM TOPSAKOBOIO HOMEpa
JOKYMEHTA, KU TOIAETHCS IO OCHOBHOTO JOKYMEHTAa. PEKBI3UT PO3MILIYETHCS Y
BEpXHbOMY IPaBOMY KyTi THTYJIHHOTO (TEpIIOro) apKylla IiJ HamMcoM HoMepa
MpUMIpHUKA 4epe3 OJUH MDKPSAAKOBHHA iHTepBan. PekBi3uUT CkiiafaeTbesi i3 ciioBa
“JlomaTtox”, ymMciaa MOPSAAKOBOIO HOMepa JojaTKa (3TifHO 31 3MICTOM TEKCTOBOTO
IJTaHYBAJIBHOTO JIOKYMEHTa) Ta Ha3BW 3aMHuciy (TUIaHy) 3i CIOBOM “mo”. PekBizut
NUIIEThCST (IPYKY€EThCsl) 3 BUKOPUCTAHHAM WIpU(TY posmipoM 12 ApyKapchKHX
IIYHKTIB Y JIBa-TPHU PSLIKU, HANPUKIAO:

Honarox 1
1o [Tmany 0060poHHOT onepariii onepaTHBHOTO
YTPYIIOBaHHS BiCHK ‘“3axin”

v pa31 HOTpe6I/I BHUKOPUCTOBYETHCSI CKOPOUCHA Ha3Ba OCHOBHOI'O IOKYMEHTA.

1.2.11 Macmtal — TOKa3HHK YHCIOBOTO CITIBBIAHOIICHHS BEJIWYUHH
(noBxuHM) 300paXkeHHA Ha KapTi (cxemi) OO HPUPOAHOI BENUYUHU (JOBXKUHN)
€aMoro 300paxyBaHOTro MpeaMeTa. PeKBI3UT APYKYEThCS:

Ha 00JIIKOBOMY apKyIlli — Ha BiZIcTaHi 75 MM BiJl HUKHBOTO TMOJIS IOKYMEHTa 3
niBoro kparo. Hanpuknad: Macmrad xaptu 1 : 200 000;

Ha JIMIBOBOMY Oowi rpagiyHOro IUIaHYBAJIBHOIO JOKYMEHTa — Ha BiACTaHI
50 MM Bijx HIXKHBOTO TIOJIAA, TocepeanHi. Hanpukiao: MACIITAB 1 : 200 000.

PexBi3uT ckianaerses i3 cnoBa “Macmtad”; Ha3BU rpadiyHOTO ONEPATUBHOIO
JOKyMEHTa (KapTa, cXeMa TOIO); YHCIOBOro mokasHuka. CioBo ‘“Macmrad”
MUIIEThCS (IPYKYETHCSA): HA OOJIKOBOMY apKylli — MaleHbKHMH, Ha rpadiuHOMY
JIOKYMEHTI — BEJIMKUMH JIiTEpaMHu.

1.2.12 Tloxa3zHuK 0OCSTy NOKYMEHTa — XapaKTEepUCTHKA 3arajbHOi KiUIBKOCTI
apKyIIiB KapT (TMamepy TOIIO), SKi BHKOPHCTAHI MiJ 9ac BUTOTOBJICHHS CKIICHKH
(3’ennanHg) rpaditHOTO JOKyMeHTa. PeKBI3UT APYyKyeThCs MiJ MacmiTaboM 3 JTiBOro
Kparo OO0JIIKOBOTo apkymra rpadigHoro mpokymeHrta. [lokaszHUK o0Ocary HOKyMeHTa
ckimamaetbess 31 cmiB “KimpkicTe  apkymnB”  Ta  4YHCNA,  HANPUKIAO:
KinbkicTb apkymis: 9.
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B enekTtpoHHOMY JIOKyMEHTOOOIry (opMaii3oBaHi JOKYMEHTH HE MaloTh
PO3/ILICHHS] HA CTOPIHKH, X KUIBKICTh MOXKE 3MIHIOBATUCH 3aJIKHO BiJl HAJIAIITYBaHb
APYKY.

1.2.13 BiiicbkoBe 3BaHHs, iM’S Ta IpI3BUIIE  BUKOHABI JOKYMEHTa 1
Kpecispa — Mepetik ciyx0oBHX o0ci0, ki 3amyyanucs 0 po3poOJieHHsS Ta
0oOpMIICHHST ONEPATUBHOTO IOKyMEHTa. PEKBI3UT IPYKYeThCS 3 JIBOTO KpPako
00JIIKOBOTO apKyIIa rpadiqHOro JOKyMeHTa, Yepe3 OOWH MIXPSAKOBHH iHTEpBal Bix
TEKCTY JIOKyMeHTa. PeKBi3UT muieThes (IPYKYEThCS) Y 1Ba PSAKH, IPU LIbOMY Ha3Ba
BIICHKOBUX 3BaHb CKOPOYYETHCS, IM’Sl THIIETbCA 3 BEJMKOI JIITEpH, Mpi3BHUILE
BEJIMKUMH JTiITEPAMH, HANPUKAAO:

Buxkonas: -k Angpiit KOJIOMIETb
Kpecmus: m-p Onekcanap IBAIIITEHKO

1.2.14 3aranmpHa KUIbKICTH PO3pOOJICHHX MPHUMIPHUKIB Ta JaTa 3aBEpILCHHS
pO3poOIIeHHsT JOKYMEHTa THIIETHCS (IPYKYETBCS) B ONMH DPSIOK. Peksizur
JPYKYETHCSI MiJ] YOTUPHAALNTUM PEKBI3UTOM 3 JIBOTO Kpaio OONIKOBOrO apKylmia
rpagiuHOro JOKyMeHTa. PEKBI3UT CKJIagaeThes i3 cioBa “B”’; MOKa3HHKA KiJIBKOCTI
(3a3HaYCHOTO CJIOBOM); CJIOBa “TIPUMIpPHUKY (TpuMipHHUKax)”; rpynu uudp. dara
3a3HAYa€ThCS TPhOMA TPYIIAMU YK cel, Hanpukiaod: 25.12.2020.

B migrotoBieHOMY MPOEKTI JOKYMEHTa B EIEKTPOHHOMY BHIJISII HOMEp

TIPUMIpHHUKA HE 3alIOBHIOETHCS, BIH MPOCTABISETHCS MICIS HOTO APYKY.

1.2.15 HomeHknaTypa KapTd — Hepelik HyMepalii OKpeMHX apKylliB
tomorpadiuHOi KapTH, SKi BHKOPHCTaHI MiJx dYac po3poOieHHs rpadidHOro
JIOKYMEHTa. PEKBI3UT JPYKY€EThCS HA BiZICTaHi 75 MM BiJi HIXKHBOTO MOJIS JJOKyMEHTa
3 IIpaBoro kparo. PexBi3ut cknanaerscs 31 ciiB “HomeHknatypu kapTu” Ta OyKBEHO-
YUCIIOBHUX MMOKa3HUKIB HOMEHKJIATYPU apKyIIiB KapTu. KiNbKiCTh PAIKIB TEKCTY LIS
HOMCHKJIATYpH KapTh HE OOMEKYEThCsl. PEKBI3UT BHKOPHUCTOBYETHCS JIHILIE Y pasi
BiAIIpalIOBaHHS TpadiuHOro JOKyMeHTa Ha Tomorpadiunux abo cHeliaabHUX
KapTax.

1.2.16 OmneparuBHa 00CTaHOBKA — BiIOOpa)XEHHS €IEMEHTIB 3aMUCIY (TIIaHy)
omnepaii (6oioBux niit), iHpopmaii npo MojJoKeHHs BiliCbK (CHII) Ha MiCLIEBOCTI Ta
iX 3aBmaHHsA Yy XOJi MIATOTOBKM 1 BeleHHsS omepanii (OoioBux niif). Pekizut
BHUKOPUCTOBYETHCS y TpadhiyHAX ONEepaTHBHUX JOKYMEHTAX.

OnepaTuBHa 0OCTaHOBKA HAHOCHUTBCS 3 BUKOPUCTAHHSIM YMOBHMX 3HAKiB Ta
CKOpOYeHb. BuMoru momo oQopMIIeHHS OIepaTHBHOI OOCTaHOBKH HaBeAeHi y
MYyHKTI 2.2.
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1.2.17 YmoBHI mno3HaueHHs — (QopmaizoBaHa TaOMHLS Ul BBEICHHS
JOJIATKOBHX, HE TmepeadaueHuX KepiBHUMU [OKYMEHTaMH, YMOBHHX 3HaKiB Ta
MOSICHEHHS 1X 3MicTy. BUKOPUCTOBYIOTBCS Y rpaiuHIX ONepaTHBHUX JOKYMEHTAX.

PexBizuT apykyerhes Ha BimcTani 200 MM BijJl PaBOTO YH JIIBOTO Kparo KapTH
(3aIeKHO BiJl 3aBaHTaKEHHS KapTH ONEPATHBHOI 00CTAaHOBKOIO).

HuxHilt kpail Tabauii NOBUHEH 30iraTucs 3 BEPXHIM KpaeM JEB’SITHAUATOTO
pekBi3uty. PekomennoBanuii po3mip tabuuii — 300x200 (Mm).

KinbkicTh psKiB TaONUI 3aJI€KUATh BiJl KIJIBKOCTI JOJATKOBHX YMOBHHX
3HaKiB, CKOpPOYEHb, SKi IUIAHYETbCS BBECTH (BimoOpasutH). 3arosoBkamu rpad
TIOBUHHI OyTH cioBa ‘“3Hak” Ta “3MicT 3HaKa”.

Ha3Ba TeMaTHYHOTO 3aroJI0BKa MUILIETHCS BETMKUMHU JITEPAMU, HANPUKIAO:

YMOBHI IIO3HAYEHHA

3Hak 3MmicT 3HaKa

1.2.18 Pexsizut “Tlignmuc AOKyMeHTa” CKIIQJAETHCS 3 HAWMEHYBAaHHS IOCa[
CITy’)k00BHX 0Ci0, SIKi MAMUCYIOTh OMEPATUBHUNA JOKYMEHT, iX MiAIHCIB, BIHCEKOBUX
3BaHb, IM’s Ta IPi3BUILE. PEKBI3UT PO3MIIILY€THCS:

Ha TEKCTOBOMY IUIAaHYBaJIbHOMY JOKYMEHTI — Ha OCTaHHBOMY apKyIli
TEKCTOBOI YaCTHHH JOKYMEHTA, Ha BIJICTaHI JIBOX IHTEpBaIiB BiJ Hel, Bil MEXi JTiBOTO
nosst. IM’s cayk00BUX 0CI0O MHIIETHCS 3 BEIMKOI JIITEPH, TMPI3BHUILE BEIUKHMH
nitrepamu. Ilinnucu ciy>k00BUX 0OCi0 pO3MIIIYIOTHCS OJIUH il OJAHUM Yepe3 OJUH
MIXKPSAIKOBHH IHTEPBAN, HANPUKIAO:

KomanpgyBau Bilficbk OIepaTHUBHOTO KOMaHAyBaHHS “3axin”
TeHepa-JIeHTeHaHT Bixtop PYAEHKO

Hauaneuuk mrady — 3acTyIHUK KOMaHIyBaya BilicbK
y yn y
OTIepaTHBHOTO KOMaHyBaHHA “3axin”
TIOJIKOBHHK Omnexkcannp MAPUEHKO

Ha rpadiyHOMY IUIaHYBaJbHOMY JOKYMEHTI — Yy HIDKHIH 4acTHHI KapTu
(cxemu), i OIEpaTHBHOIO OOCTaHOBKOIO, CHMETPHYHO BIJHOCHO IEHTpa KapTh
(cxemH) i3 BHpPIBHIOBaHHSM TEKCTY IO JIIBOMY Kpaw HaWAOBHIOrO psiaka. Im’s
Cilyk00BUX 0Ci0 NUIIEeThCA 3 BEIMKOI JiTepH, NpPi3BUINE BEIUKUMU JITEPaMHU,
HanpuKIao:
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HavanpHuK mTaly — 3acTyITHUK KOMaHIyBada BifiCbK
OIEepaTHBHOTO KOMaHyBaHHA “3axin”
TOJIKOBHUK Onekcannp MAPUEHKO

HauanpHuK yrpaBiiHHS IOTOYHHX ONEpAIliil — 3aCTYMHUK HaYaJIbHUKA MITA0y
OIEepaTHBHOTO KOMaHyBaHHs “3axin”
TIOJIKOBHHAK Irop TOPBAY

V pexsizuti “Tlinnuc okymeHTa” 3a3HayaeThes AiicHE HaliMEHYBaHHS OpraHy
BilICEKOBOTO yTIPaBIIHHS (BiICHKOBOI YaCTHHU ), HANPUKAAO:

HauanpHUK yrpaBiIiHHS MOTOYHUX ONepaniii — 3aCTyIHUK HadyaJIbHUKA MITa0y
ONepaTUBHOTO KOMaHIyBaHHA “3axin”
TIOJIKOBHHAK Irop T'OPBAY

1.2.19 MHara mianucy — OykBeHO-1I(poBa rpyma, sika Bimodpaxae iHdopmartito
Opo Jary, Micsilb Ta piK MignucaHHA TrpadidHOro MOKyMEHTa BiAIOBiIHOIO
ciry’K00BOI0 0c00010. PEeKBI3UT po3MilllyeThes Mijl MIAMUCOM CIy)XO0BHUX 0cCi0 Bix
MeXKi JIiBOro nosd. Jlata miamucy muieTbess B OAMH psioK, Hanpuxkaao: 10 TpaBHA
2020 poky.

1.2.20 Kareropiss TepMiHOBOCTI — YMOBHE T[O3HA4YEHHS JUIi BU3HAYCHHS
YeproBocTi mepeaavi (oTpuMaHHs) iHQopMarlii BiAMOBIAHUMH BYy3JIaMH 3B’S3KY
36poiinnx Cun Ykpainu. JJupeKTHBHI Ta iHII ONEepaTUBHI JOKYMEHTH IOIUIIOTECS Ha
stk Kateropiit: “COPU30OHT”, “E®IP”, “bBYPAH”, “3JIIT” Ta 6Ge3kateropiiiui.

Kareropist TepMiHOBOCTI HaJJa€ThCSA BIATIOBIHO 0 JiFOYOT0 KEPIBHOTO JOKYMEHTA
3 ypaxyBaHHSIM BXJIUBOCTI Ta TEPMiHOBOCTI iH(popMalii (IOBIJOMIIEHHS), SIKYy MICTUTb
OINEPaTUBHUM JOKYMEHT.

OmnepaTrBHI JOKYMEHTH BHUILOI KaTeropii TepMiHOBOCTI IIEPEAIOTHCS HETraitHo,
3 MepepuBaHHAM Iepefadi JOKYMEHTIB HIDKYOI Kareropii TepMiHoBocTi. Kareropis
tepminoBocTi “T'OPM30HT” € HaiiBumoro, pemra — 3rigHO 3 BHKJIAJCHOIO
IIOCJIJOBHICTIO.

KpiM TOro, Ha ONMEpaTUBHUX MOKYMEHTAX MOXYTh MPOCTABJIATHCS HOTHPH
Bunu cnemiansaux BimMiTok: “IIEPEJABATH 31 3BBOPOTHOIO ITEPEBIPKOIO”,
“INIJIAT A€ KOHTPOJIIO”, “ITO HABYAHHIO”, “OCOBUCTO”.
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Kpim Toro, Ha omnepaTMBHHX JOKYMEHTaX MOXYTh MPOCTABISTUCS YOTHUPU
Buau cnemiansaux BimMmiTok: “IIEPEJABATU 31 3BOPOTHOIO ITEPEBIPKOIO”,
“TIHAJIAT A€ KOHTPOJIIO”, “TIIO HABUAHHIO”, “OCOBUCTO”.

BiaMiTKH BUKOPHCTOBYIOTECS Y TAKUX BHUIAIKAX:

“TIEPEJABATH 31 3BOPOTHOIO IIEPEBIPKOIO” - skmo 3MmicT
OIEPaTHBHOTO JJOKYMEHTA HEOOXIHO MepeaaTH 3 BUCOKUM CTYIIEHEM JIOCTOBIPHOCTI
(BHKOPHCTOBYETBCSL IS HEOONYLICHHS BHKPUBIICHHS iH(pOpMamii, sKe MOoxe
BUHUKHYTH y X0Jli 00pOOKH Ta mepeayi onepaTUBHUX JOKYMEHTIB);

“IMIAJIATAE€ KOHTPOJIIO” — skmo cioyxO00Bili 0coli, ska mignucana
TOBIIOMJICHHSI, HEOOXIHO 3HATH TOYHWIA dYac Bpy4YeHHs Woro anpecary. CraHiis
npuiiMaHHg 3000B’s3aHa HETraifHO JOMOBICTM Ha CTAHIIO BIJNPABICHHS 4ac
BpYyUEHHS IIOBIIOMJICHHSI aJipecary;

“ITO HABUAHHIO” — y nepioa npoBeeHHS HaBYaHb (TPEHYBaHb).

“OCOBUCTO” — Ha CEKpEeTHOMY IOKYMEHTI, SIKHH MiJJIsirae BPYYCHHIO
ocobucro aapecaroBi abo ymoBHOBakeHill HUM oco0i. Ha mpoexTax CexpeTHHX
nokymeHTiB 3 mo3Haukoo “OCOBMCTO” 3a3HadaeThcsi mocaia Ta Ipi3BHIIE
azpecara.

PexBi3uT IpyKyeThcsi Yy NpaBOMy BEPXHbOMY KyTi JOKyMEHTa Haj JPyrHM
pekBizuToM. Kareropisi TepMiHOBOCTI MHUILETHCS (APYKYETHCS) BEIMKUMH JIITEpaMH,
cremiaibHa BiMITKA — MaJMU JIiTepamu;, Oe3 CIIeIlialbHOI BiIMITKH — B OJUH, i3
CHELIALHOIO BIIMITKOIO — Y JIBa PSIIKU, HANPUKLAO:

TOPU3OHT
MiAJISITa€ KOHTPOJIIIO

1.2.21 Appecar — 3ammc i3 3a3HA4YCHHSIM OJiep)KyBaua OIEPATUBHOTO
JOKYMCHTaA. HKH_IO JOKYMCHT HaIACWJIAETHCA KiJ'lBKOM agpecaraM, MNHUIICTHCA
y3arajpHeHa ajipeca, a HUK4e, MICls CI0Ba “TUIbKK”, 3a3HAYAETHCS aJpecaT, SKOMY
HAJICHIIAETHCS LISl MIPUMIPHUK, HANPUKILAO:

KOMAH/IMPAM BIFICBKOBHX YACTHH OK “3axin”
Tinexku: KOMAHIUPY 72 om0p.

PekBI3UT [PYKYEThCS Il HAMKCOM HOMepa I[IPUMIPHHKA, Yepe3 OJHH
MDKPSITKOBHH 1HTEepBal, i3 ab3aiy. PekBizut “Ajpecar” Mae CKIaiaTHCs i3 Ha3BU
nocagu Ciayx00BoI 0coOu (BiiCBKOBE 3BaHHS, MPI3BHIIC Ta IM’Sl HE MHIICTHCS),
Hanpuknao:
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KOMAH/IUPY 72 om6p

VY pasi mepenavi JOKyMEHTa MO TEXHIUYHHX 3aco0ax 3B’s3Ky Iepe] Ha3BOIO
Tocaay 3a3HAvYa€ThCs MO3UBHHUM By3Ja 3B°SI3Ky Ta CTaBHTHCSA THpe. Has3Ba mocamm
ciryk00B0Oi 0cOOM Ta IMO3MBHOTO BY3/1a 3B’SI3KY IHUIIEThCS (APYKYETbCS) BEIMKUMU
JTepaMu, HANPUKIAo:

ETAH - KOMAHIUWPY 72 om6p.

1.2.22 3aronoBok J0 TEKCTy JOKyMeHTa — (QopmanizoBaHa Ha3Ba
(inenTHdikyroua yacTHHA) JUPEKTHBHOTO JOKYMEHTA. PEKBI3UT pO3MIly€eThCS Mif
aJipecoro, Ha BiacTaHi 15 MM, MOYMHAIOYM Bil MEXi JBOTO TOJS JOKYMEHTA.
Ciyx00BHUI 3aroJIOBOK CKJIAQHAEThCA 13 HA3BH JUPEKTHBHOTO JOKYMEHTA; HA3BH
opraHy BiCBKOBOTO YIPaBIiHHSI, KU HOr0 po3poOHB; HOMEpa TOKYMEHTa; MiCIs
pO3TaIIyBaHHS MYHKTY YIPABIiHHSI, Ha SKOMY PO3pOOJICHO JOKYMEHT; 4acy Ta JaTH
foro miamucy; MacmTady i poKy BHIAHHA KapTH (BiAMOBiIHO 10 SKOI po3pobieHO
JTUPEKTUBHUHA JOKYMEHT). PeKBI3UT mumerscst (APYKYeTbes) y KiJIbKa CYLITBHUX
pSOKiB, TMpH [OMY Ha3Ba OINEPATHBHOTO JOKYMEHTA, MYyHKTY YIpPaBIiHHA Ta
HACEJICHOTO MYHKTY 3a3HAYaeThesl BEMMKUMHM JiTepamu. Yac mimucy mIpocTabiise
ciry0oBa 0co0a, siKa MiANUCYE JUPEKTUBHUN TOKYMEHT, HANPUKLAO:

OITEPATBHA JOUMPEKTHUBA omnepaTtiBHOTO KOMaHAyBaHHS ‘3axim”
Ne 000T. OKII —12 kM cx. XKUTOMMUP (2488). 15.00 12.01.2020. Kapra 200 000,
Bunanns 2008 poky.

1.2.23 Texct nokymeHTa — iHpopmanis, s (GikcyBaHHS K01 OyI0 CTBOPEHO
JIOKYMEHT. PeKBI3UT pO3MILIYETHCS:

Y TEKCTOBHX IUIaHYBaJIbHHX JIOKYMEHTaX — Ha OKpEeMOMY (OKpPEMHUX) apKyIIi;

y IUPEKTUBHUX JOKYMEHTax — IiJ CIy>KOOBHUM 3aroJIOBKOM Ha BincTaHi 15 MM
B1J HBOTO.

TekcT moxymenTa:

MTUILETHCS (APYKYETHCS) YKPAaiHCHKOIO MOBOIO;

BUKJIAJJA€ThCS CTHUCIIO, TPAMOTHO, 3p03yMiJI0, 6€3 OBTOPIB Ta BXKMBAHHS CIIIB 1
3BOPOTIB, SIKi HE MAIOTh 3MICTOBOTO HaBaHTA)KCHHS,

MMOBUHEH MICTUTH NMOCHWIJIAHHS Ha JOAATKH 3 TOYHUM iX HallMEHYBaHHSIM Ta
HOMepoM (y pasi, Ko iX Oinbie ogHoro). JlogaTku po3MillyIOThCs ITOCIIIOBHO, Y
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Mipy NOCHJIaHHA Ha HHUX Y TEKCTi, Hanpuxiad: NOAAToOK 1, momaTok 2 Tomo. 3HaK
“Ne” mepen M(ppOBUM MO3HAYEHHSM HE CTaBHTHCS. SIKIIO 10 JOKYMEHTa € BChOTO
OJMH J0JAaTOK, TO HOro HOMep He NPOCTaBisieThcs. KOXKHUM 10AaTOK 10 OCHOBHOIO
JIOKYMEHTa TIiJIIHCY€e HAaYalbHHUK MTA0y (KEpIBHUK CTPYKTYPHOTO MiIpO3Aily), Y
SIKOMY PO3pOOJIEHO JOIATOK.

V TekcTi JOKyMEHTa:

BHUKOPHCTOBYIOTHCSI TEPMiHH, SIKi MOBUHHI BiIMOBIZATH TEPMIiHOJIOTII 3TiAHO 13
3aKOHOAABCTBOM  YKpaiHM, HOPMAaTHUBHO-TIPABOBUMM aKTaMH Ta CTaTyTaMu,
HOpaJIHUKaMH, JOBITHUKAMH, IHIMMMH AoKyMeHTaMu 30poiinux Cun Ykpainy;

JIONYCKA€ThCSl B)KMBAHHS CIIEIiaJbHUX YW HOBUX TEPMiHIB, 3MICT SKHX
HaBE/ICHO y BiAMOBIMHUX MOSICHEHHSX a00 y IPUMITKaX;

JIO3BOJIIETHCSI BUKOPUCTOBYBATH CKOPOUYCHHS, SKIIO BOHM PO3IIH(pOBaHi B
TEKCTI MiCIs NepIIoro 3rajyBaHHsS Ta IOJAHI y BHIVIAAI OKPEMOrO MEpeiiKy
CKOPOYEHbB y TOJATKy 1O OCHOBHOTO TOKyMEHTA.

1.2.24 Micue i nevaTKH — AISIHKA ONIEPaTUBHOTO JOKYMEHTa, IPU3HAYCHA
JUTST BimOWTKAa TepOOBOI MEYaTKH, SIKOK 3aCBIMUYETHCS MIMCHICTH ONEPATHBHOTO
JOKyMeHTa. Binburok repOoBoi neyaTku po3MIly€eThCS:

Ha IUIAHYBAJIbHUX Ta IUPEKTHBHUX JOKYMEHTAaX — TaKUM YHMHOM, 1100 BiH
OXOIUTIOBAB MIJIHC CTy>KO0BOT 0cOOM Ta KiJibKa JIiTep Ha3BH 1i ocaau;

Ha ONEpaTUBHIN TUpEKTHBi, 0OHOBOMY Hakasi, OOMOBOMY pPO3MOPSIKEHHI,
HOIEepeAHbOMY (IOIEPeAHbOMY OOHOBOMY) PO3IOPSKEHH] — Y IPABOMY HIXKHBOMY
KYTi KO)KHOTO apKyIla JOKyMEHTa, KpiM OCTaHHBOTO.

IMix gac odopMieHHS ONEepaTHBHHX JOKYMEHTIB BUKOPHUCTOBYETHCS TepOoBa
neyarka 3 AiCHUM HaliMEHYBaHHSM OpraHy BiMICBKOBOTO yIpaBIiHHS (BiCHKOBOI
YACTHHU).

1.2.25 Po3paxyHOK pO3CHIKHM — TaOJULs 3 aJpecaMH BH3HAUCHUX OpraHiB
BIfICbKOBOTO yMpaBiiHHs (BiiCBKOBUX YaCTHH, MiJAPO3MILTIB), SKAM aJpPeCyeThCs
JOKYMEHT. 3acTOCOBYETbCS Ha TEKCTOBHX (IUIAHYBalIbHHX Ta JHPEKTHBHUX)
OIIEpaTHBHUX AOKYMEHTaX Ta CKIAJA€ThCA Y pa3i HaICWIAHHS JOKyMEHTa BEMKii
KIJIBKOCTI azapecaTiB ('t Ta Oinblie anapecariB). PekBI3UT poO3MILIYEThCS Ha
3BOPOTHOMY OOIli OCTaHHBOTO apKylla JOKyMeHTa. Y pasi THOTpeOM pEeKBi3HUT
oopMIIIETECS HA OKpeMOMY apkyii. PoO3paxyHOK pO3CHIIKH CKIIQIA€ThCs 13
TEKCTYaJIbHOT'O J03BOJIY; TEMaTUYHOIO 3aroj0BKa; TaOJHII; MiIUCY.

VY TekcTyanbHOMY J103BOJII, SIK IIPAaBUIIO, BiTOOpaXKaeThes pillleHHs HaYaJIbHUKA
mrady (KepiBHHKA CTPYKTYpPHOTO MiAPO3/iNy) MO0 3HITTS BH3HAYCHOI KiIBKOCTI
KOIH Ta MOCWJIaHHA Ha PO3PaxXyHOK PO3CWIKH. TeMaTHYHHMH 3arojOBOK MiCTHTh
cioBa “Po3paxyHOK po3cuiKu” Ta TOUHY Ha3By JOKYMEHTA, sIKM Oyae pO3CUNIATUCA.
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