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B Mpo kHury

Hakasom N'onosHokomMaHayBayda 36ponHnx Cun YkpaiHu 31 ciuHa 2024 N2 40
3aTBEPAXKEHO HOBY IHCTPYKL,ilO 3 AinoBoacTBa y 36ponHmx Cunax YkpaiHu.

Hakas mictutb 83 popaTkm fKi cTocytoTbea ginosoactaea 3CY.

Hoga IHcTpyKu,ifa 3 ginoBopcTea y 3CY BCTaHOBNIOE 3arafibHi BAMOIru A0
OOKYMEHTYBaHHSA ynpasiHCbKOI iHpopMaL,ii Ta opraHisauii po6oTu 3
O0OKYMeHTaMu, CTBOPEHUMM B NanepoBi Ta eNeKTPOoHHIN popmi B AnaparTi
FonoBHOKOMaHgyBa4da 36poinHmnx Cun YKpaidn, NeHepanbHOMY WITa6i 36ponHnX
Cun YKpaiim, KoMaHayBaHHAX BUAIB, POAIB BiNCbK (cun) 36ponHuxX Cun YKpainu,
opraHax BilCbKOBOrO yrpaBJiiHHSA, WTabax yrpynoBaHb BiCbK (CW), BINCbKOBUX
yacTuHax (yctaHoBax) 36ponHnx Cun YKpaiHu (gani - BiNCbKOBiI YaCTUHMU,
yCTaHOBW), BKJIKOYAKOUM X NiAroTOBKY, peecTpau,ito, 061ik, 36epiraHHs i KOHTPOJb
32 BUKOHAHHAM.

OcHoBHoto popmMoto ginosoacTea y 36ponHMx Cunax YKpaiHu € eNleKTpoHHa.

[ OKyMeHTyBaHHS ynpaBniHCbKOI iHpopMau,ii y 36poinHux Cunax YkpaiHu
3[iMCHIOETBLCA B €NEeKTPOHHIN GOpMi i3 3aCTOCYBaHHAM eNIeKTPOHHOIo LnppoBoro
nianucy, eneKTPOHHOI NeYaTKN Ta eNeKTPOHHOI NO3HAYKK Yacy, KpiM BUNaaKis
HaABHOCTI OGI'PYHTOBaHMX NiACTaB ANA OOKYMEHTYBaHHSA yNpaBniHCbKOI
iHpopMaLu,ii B naneposii GopMi, AKUMU BU3HAIOTbCA: AOKYMEHTU, WO MICTATb
iHbopMaL,ito 3 06MeXeHUM AO0CTYNOM, BUMOra LWOAO0 3aXUCTY AKOI BCTaHOBNEHA
3aKOHOM; €eIeKTPOHHI JOKYMEHTHU, WO He MOXYTb 6y TU 3aCTOCOBaHI K opuriHan
3rigHO 3 BUMOramMu 3aKOHy; AOKYMEHTU, BUMOra LWOoA0 ONnpaLtoBaHHA AKUX Y
naneposin ¢opmi BCTaHOBNEHa akTamn KabiHeTy MiHicTpiB YKpaiHn Ta HakasamMmu
MiHicTepcTBa 060pPOHU YKpaiHW.

[10 eneKTPOHHUX AOKYMEHTIB, NignncaHux (NorogxeHux) ia 3acTocyBaHHAM
€NeKTPOHHOro LmMdpoBoro nianucy abo 3aceBiguyeHux eNieKTPOHHOK NevyaTKow,
BUMaraTu BigTBOPEHHSA BidyanbHOro nianucy abo BigbuTkKa nevyaTkn He3anexHo Bifg,
ocobnmBocTen 0pOpPMIIEHHA OOKYMEHTIB He A0MNYCKAETbCA.

MpoxopyxeHHsA B ainosoactei 36ponHMx Cun YKpaiHu ogHOro i Toro camoro
0OKYMEHTAa B e/IeKTPOHHIN Ta nanepoBii popMi He [oNyCKaeETbCA.

BnacHuk Ta posnopsgHuk CEQO, BignoBiganbHWiA 32 TEXHIYHE CYNPOBOOYKEHHS i
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3abesneyeHHs GYHKLiOHYBaHHSA (TeXHiYHe o6nagHaHHA) CUCTEMUN €NEKTPOHHOro
AOKYMEHTO0006iry, 3abesneyvyeHHs 3axmcTy iHbopMauil, wo obpobnsetbca B CELO,
BU3Ha4yeHi y Hakasi MiHicTepcTBa 060poHu YKpaiHu Big, 27.10.2023 No 638 "Tpo
3aTBepAXKEeHHA IHCTPYKLIi 3 AinoBoaCcTBa Ta AOKYMEHTYBaHHA yNpaBAiHCbKOT
iHbopMaLu,ii B MiHicTepcTBi 060pOHU YKpaiHn"

MonepepgHs IHCTpyKUia 3 ginoBoacTea 'y 3CY 6yna 3aTBepa)XeHa Hakasom
FonoBHOKOMaHgyBa4da 36ponHmMx Cun Ykpaiin N2 124 Big 07.04.2017 ta BTpaTtuna
UYMHHICTb Ha nigcTasi Haka3y N2 40 Big 31 ciuHa 2024, AKUM 3aTBepLUIN HOBY.
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HAKAS3

I'OJIOBHOKOMAHJTYBAYA 35POMTHUX CUJI YKPATHU

31.01.2024 M. KUIB Ne 40

[Tpo 3arBepkenHs IHcTpykiii
3 JUIOBOJCTBA Y 30pOMHMX
Cunax Ykpainu

Bianosinno no nocranoB Kabinery MinictpiB Ykpainu Bix 17 ciuns 2018
poky Ne 55 «Jlesiki muTaHHSA JTOKYMEHTO3HABCTBA YIPABIIHCHKOI ISIIBHOCTI»,
TunoBoi 1HCTPYKIIT PO MOPSIAOK BEICHHS OO0IKY, 30€peKeHHsI, BAKOPUCTAHHS 1
3HUIIEHHS TOKYMEHTIB Ta IHIIMX MaTepialbHUX HOCIIB iH(opMmaIlli, mo MicTATb
ciyk00By 1H(pOpMaIlito, 3aTBepKeHOil nocTanoBoio Kabinety MinicTpiB Ykpainu
BiJ 19 xoBTHS 2016 poky Ne 736, IHCcTpyKIii 3 ALJIOBOACTBA Ta JOKYMEHTYBaHHS
yOpaBmiHCHKOI 1HGopMarii B MiHicTepcTBl 000poHM YKpaiHu, 3aTBEPHKEHOI
Haka3oM MinicTepcTBa 000poHHU Ykpainu Bif 27 :x0oBTHS 2023 poky Ne 638.

HAKA3VIO:

1. 3arBepautu [HCTpyKLIIO 3 A110BoIcTBA y 30poitHux Cuiiax Ykpainu, 1o
JOJIA€ThCSL.

2. Bu3HauuTH TakuM, [0 BTPaTHB YWHHICTH, Haka3 [ eHepampbHOTO MTA0y
30poiinux Cun Ykpainu Big 07 xBitHs 2017 poxy Ne 124 «IIpo 3arBepmxeHHs
IncTpykuii 3 AinoBoacTBa y 36poitanx Cunax YkpaiHuy».

3. Haka3 po3ziciatu 3riiHO 3 PO3paxyHKOM PO3CHIIKH.

['onoBHoKOManayBau 36poitHux Cun Ykpainu 5
reHepa Banepiit 3AJIYKHUU



3ATBEPJ[P)KEHO

Haka3s ['onoBHOKOMaH1yBaua
30poitHux Cun Ykpainu

31 ciunsa 2024 Ne 40

IHCTPYKIIA
3 numoBoacTBa y 30poitHux Cunax Ykpainu

1. 3arajpHi OJIOKEHHS

1.1. s IHCTpyKIlis BCTAHOBIIOE 3arajbHI BUMOTH JI0 JOKYMEHTYBaHHS
yIpaBIiHCHKO1 iH(pOpMAIIil Ta oprasizailii poOOTH 3 TOKyMEHTaMU, CTBOPCHHMH B
nanepoBiil Ta enekTpoHHi (opmi B Amapari ['onoBHOkomanmyBaua 30pOMHUX
Cun VYkpainu, ['enepanpHomy mtadi 30poiinux Cun YkpaiHu, KOMaHIyBaHHSX
BUMIB, poaiB Biiicbk (cmi) 30poiiHnux Cun VYkpaiHu, opra€ax BiHCBKOBOTO
yIOpaBIiHHS, Tabax yrpyrnoBaHb BIMCHK (CUIT), BINICAKOBUX YaCTHHAX (YCTAaHOBAX)
36poitnux Cwn Ykpaiau (gam — BIMCHKOBI YaCTHHH, YCTAaHOBH), BKJIIOYAIOUHU 1X
MIArOTOBKY, PEECTpaIlito, 001K, 30epiraHHs 1 KOHTPOJIb 38 BUKOHAHHSIM.

1.2. OcHoBHOIO (opmoro ainoBoacTBa y 30poiHux Cumax VYkpainu €
eJIEKTPOHHA.

JlokyMeHTyBaHHsI ynpaBiaiHChKO1 iH(popmaii y 30poitnux Cunax YkpaiHu
3IMCHIOETHCS B €JIEKTPOHHIN (HOpMI 13 3aCTOCYBAHHSIM €JIEKTPOHHOTO UG POBOTO
HIAMNKICY, €NEKTPOHHOI MEYaTKH Ta €JIEKTPOHHOI MO3HAYKW Yacy, KpiM BHUIAIKIB
HAsBHOCTI OOIPYHTOBAHMX IMIJACTaB JJi1 JIOKYMEHTYBaHHS  YIPaBIIHCHKOT
1H(opmarlii B manepoBiit GopMi, SKHUMHU BU3HAIOTHCS:

JOKYMEHTH, 10 MICTATh 1H(POpMALil0 3 OOMEXKEHHM JOCTYIIOM, BHMOTa
II0JI0 3aXHUCTY SKOi BCTAHOBJIEHA 3aKOHOM,;

CJIEKTPOHHI JOKYMEHTH, 10 HE MOXYTh OyTH 3aCTOCOBaHI K OpHUTiHAI
3TiHO 3 BUMOTaMH 3aKOHY;

JOKYMEHTH, BHMOTa MIOJI0 OIpAaIfOBaHHS fAKUX Yy ManepoBiid Qopmi
BcTaHoBiieHa akTamu KaGinety MinicTpiB Ykpainu Ta Hakazamu MiHicTepcTBa
oboponu Ykpainu.

J10 eNIeKTpOHHUX JOKYMEHTIB, MIAMUCAaHUX (ITOTOJKEHUX ) 13 3aCTOCYBaHHAM
CJIEKTPOHHOTO IU(GPOBOr0 MIAMKCY a00 3aCBiMUEHUX EJIEKTPOHHOK IEYaTKOIO,
BHMAaraT BiITBOPEHHS Bi3yaJbHOTO MiAMUCY a00 BiJOMTKA MEYaTKHA HE3aJIECKHO
B1J1 0COOJIMBOCTEN 0(POPMIICHHS JOKYMEHTIB HE JI0ITYCKAEThHCA.

[Ipoxomxenns B A110BoACTBI 30poitHux Cui YKpaiHu OJTHOTO 1 TOr0 camoro
JIOKYMEHTA B €JICKTPOHHIH Ta manepoBiii opMi HE TOMYCKAETHCA.

Brnacauk Ta posmopsgauk  CEJIO, BignmoBigampHWN 3a TEXHIYHE
CYyNpOBO/KCHHS 1 3a0e3neueHHs (YHKIIOHYBaHHS (TEXHIYHE O0OJIaqHAHHS)
CHCTEMH €JIEKTPOHHOIO JIOKYMEHTO0OIry, 3a0e3meueHHs 3axucTy iHdopmariii, 1o
o0pobnsierbea B CEJIO, Bu3HaueHi y Haka3l MiHicTepcTBa 000poHHM YKpaiHU Bif
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